
 

 

 

  

 

 

Dear Prospective Bidders, 

Eureka Business Group on behalf of Cedar Hill Independent School District is pleased to provide 

this IoNWave Bidding Manual to assist you in participating in our competitive procurement process. 

As a public educational institution serving the Cedar Hill community, CHISD is committed to 

maintaining transparent, fair, and efficient procurement practices that ensure the best value for the 

students and taxpayers. 

The attached manual contains detailed step-by-step instructions for registering as a bidder and 

submitting competitive bids through the CHISD IoNWave electronic procurement platform. All bidders 

must complete registration through the IoNWave system to participate in district bidding opportunities. 

This electronic platform streamlines the procurement process while ensuring compliance with Texas 

Education Code requirements and district policies. 

We encourage you to review this manual thoroughly before attempting to register or submit bids. The 

IoNWave system requires careful attention to submission deadlines, document formatting, and 

technical requirements. Failure to follow the procedures may result in bid rejection or disqualification. 

For questions regarding specific bid opportunities, please contact CHISD real estate broker, Joseph 

Gozlan with Eureka Business Group at 903-600-0616 or joseph@ebgtexas.com.  

Eureka Business Group and Cedar Hill ISD reserves the right to reject any and all bids and to waive 

any informality in bids received. We look forward to your participation in our procurement process and 

appreciate your commitment to supporting public education in our community 

Best Regards,  

Joseph Gozlan, Managing Principal 

Eureka Business Group 

M: (903) 600-0616 

E: Joseph@EBGTexas.com 

W: www.EBGTX.com 

License #0593483 
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How to Register and Submit a Bid on the CHISD IonWave Portal 

Overview: Cedar Hill ISD (CHISD) posts bids (including property sales) on its IonWave purchasing portal. To 

submit a bid, you must first register as a vendor on the portal. Then you can log in, find the CHISD property 

sale event, download and complete the bid forms, and upload your response. The steps below walk you 

through this process. 

Register on the IonWave Portal 

First, go to the Cedar Hill ISD IonWave bidding website at chisdbids.ionwave.net. The CHISD Purchasing 

Department notes that to do business with the district you must first register at this portal.  

Step 1: Click Supplier Registration on the portal login page.  

 

 

Registration in IonWave is free; no payment or subscription is required! 

 

When you have completed all sections, click Complete to submit your registration. You should receive a 

confirmation email when your account is created. 
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Step 2: Fill out the Preliminary Info page (company name, contact person, phone, etc.) and click Next. 

 

 

 

Step 3: Agree to the Terms, then enter your Company Info (contact name, email, SAM.gov UEI or DUNS, 

etc.). 

 



 

 

 

 

Step 3 Cont. 

 

 

 

Step 4: Click OK and check your email for the confirmation link. 

  



 

 

 

 

Step 5: Select a password and click Save Password 

 

 

Step 6: Update any information missing then click the Save and Next Button 

 

 

 



 

 

 

 

Step 7: Click the Next button or add additional address if you need.  

 

 

Step 8: Click on Professional and Consulting Services The select Real Estate and Interior Design 

Services Then click the Save & Next button 

 



 

 

 

 

 

Step 9: If you are bidding as a company and match one of the following statuses, select the appropriate 

status and attach the supporting document. Otherwise, you can just click the Save and Next button. 

 

 

 

 

Step 10: Review and Submit the registration. After submission you will see confirmation and will be able to 

log in. 

 

  



 

 

 

 

Access the CHISD Property Sale Event 

After registering, log in to the portal with your new username and password. You will see a menu with options 

like Current Bids. Click Current Bids (or “Current Bid Opportunities”) to view all open solicitations. In the list 

of current bids, locate the entry for the CHISD property sale event (RFP 24/25-016 ). Click the Bid 

Title or Bid Number of that event to open the bid details. On the event page, you can review the bid 

summary and any announcements. 

 

Submitting Your Bid 

Within the property sale event page, go to the Attachments tab. Here you will see a list of required 

documents (for example, bid forms, disclosure statements, etc.). Download each file and fill it out carefully.  

  

After you have completed the forms offline, switch to the Response Attachments tab on the same portal 

page. Click Upload to attach your completed documents. Upload each file (typically PDF) as instructed. 

Make sure to include any required bid forms or signature pages. Fill in any required text fields on the form, 

then Save your entries. Finally, click Submit Response (or Submit) to send your bid through the portal. 

• IMPORTANT: CHISD does not accept bids sent by fax or email. All bids must be submitted 

electronically through IonWave. 

• Deadline: Your bid must be fully submitted by the specific property deadline as listed on the 

IonWave portal. Any submission after that time will be considered late and will not be accepted. 

 

Additional Notes 

• Free Registration: IonWave vendor accounts are free. There is no cost to sign up and download the 

bid documents. 

• District Rights: Cedar Hill ISD reserves the right to reject any or all bids and to waive any 

informalities or minor irregularities in the bidding process. 

 

Each step above is designed to ensure your bid is properly recorded. By following this guide, you will 

successfully register on the IonWave portal, locate the CHISD property sale event, and submit your bid by 

the deadline. Good luck! 

 


